
1 
 
Policies/SEN 
Updated March 2013 

  

WHITEFIELD PRIMARY SCHOOL 

SPECIAL EDUCATIONAL NEEDS 

AND DISABILITY POLICY 2013 

 
Our Aims 
At Whitfield Primary School, children with special educational needs are provided 
with equal access to a broad, balanced and relevant curriculum.  We aim to 
provide children with the opportunity to make full use of their potential and seek 
to develop positive and confident learners. We value the support of parents and 
children.  All staff are responsible for supporting and developing children’s 
special educational needs. During the process of supporting children the school 
will comply with the Code of Practice. 

 

Definition of Special Educational Needs 

 Children have special educational needs if they have a learning difficulty which 

calls for special educational provision to be made for them. 

Children have a learning difficulty if they: 

a) Have a significantly greater difficulty in learning than the majority of 

children of the same age; or 

b) Have a disability which prevents or hinders them from making use of 

educational facilities of a kind generally provided for children of the same 

age in schools. 

 

.Objectives 
 
In order to meet the special educational needs of our children at Whitefield we 
will: 

• Identify children with special educational needs and disabilities and 
ensure that their needs are met through suitable support and intervention.  

• Provide learning opportunities that will enable children to develop their 
learning skills, raise their self-esteem and develop a positive self-image. 

• Use resources effectively to support children with SEN. 

• Ensure that children with special educational needs and disabilities are 
included in all the activities of the school. 

• Keep records and track the progress of children with SEN. 

• Provide ongoing training for all staff working with children with SEN.   
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• Ensure parents are informed of their child's special needs and that there is 
effective communication between parents and school  

• Ensure that learners express their views and are involved in decisions 
which affect their education  

• Promote effective partnership and involve outside agencies when 
appropriate. 

 

Named Persons 
 
The Inclusion Manager is: Mrs J. Adams 
The Special Educational Needs Governor is: Dr S Penman 
The Pupil Support Officer is: Mrs A.Walker 
 
Coordinating Provision 
 
The School maintains records of all pupils in order to track and assess progress.  
Initially concerns will be monitored by the class teacher.  Where concerns 
persist, the Inclusion Manager and class teacher will review how to proceed.  
Intervention programmes may be provided to support specific needs. Progress 
and response to the strategies will be monitored and reviewed. 
 
The review will evaluate the progress made and a decision will be taken that: 
 

a) no further special help is required; 
b) there is a need to continue the existing provision 
c) there is a need to move to the next stage. 

 
School Action 
 
We aim for early identification of special educational needs so we can support 
and assist progress as soon as concerns are raised. When a classteacher or the 
Inclusion Manager identifies a child with special educational needs the 
classteacher will provide interventions that are additional to or different from 
those provided as part of the school’s usual differentiated curriculum.  This is 
known as School Action.   
 
This will be considered when: 
 

• the attainment gap between the child and the child’s peers is widening; 

• the attainment is much less than that of the majority of peers; 

• current progress is significantly less than the child’s previous rate of 
progress; 

• there is little progress or improvement in self-help, social or personal 
skills; 
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• there is little improvement and/or a deterioration in the pupil’s behaviour; 

• has sensory, physical, communication and/or interaction difficulties. 
 
Parents will be consulted and informed of the support to be given and the views 
of the school. 
 
Additional resources within the school may be deployed to assist with the 
support.  An Individual Education Plan (IEP) will be produced to identify the: 
 

• needs of the child; 

• set specific targets and learning objectives; 

• develop strategies for meeting the objectives; 

• involve parents in the process; and 

• monitor the development. 
 
IEP’s will be reviewed at least 3 times a year and parents will be consulted as 
part of the review process. 
 
If concern still exists after review and adequate progress is still not being made a 
decision will be made to move to the next stage of the process. 
 
School Action Plus 
 
At School Action Plus the school will call upon external support services that 
will usually see the child in school so that they can: 
 

• advise teachers on new IEPs with fresh targets and accompanying 
strategies; 

• provide more specialist assessments that can inform planning and the 
measurement of a pupil’s progress 

• give advice on the use of different strategies or materials; 

• in some cases provide support for particular activities. 
 
School Action Plus will be considered if despite receiving support under 
School Action, the child: 
 

• continues to make little or no progress; 

• continues working at National Curriculum levels substantially or 
behavioural difficulties which substantially and regularly interfere with the 
child’s own learning or that of the class. 

• has sensory or physical needs and requires additional specialist 
equipment or regular advice or visits by a specialist service; 

• has ongoing communication or interaction difficulties that impede the 
development of social relationships and cause substantial barriers to 
learning. 

 
A very few children, for whom School Action Plus has not proved sufficiently 
effective, will be considered by the school for a request for statutory assessment. 
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Parents will be consulted on the school’s decision to apply for a formal 
assessment. Parents also have the right to request statutory assessment at this 
stage. 
 
Further details of funding is available from the SEN Officer at East Cliff Preston 
or on the website www.lancashireparentpartnership.org.uk 
 
 
Statutory Assessment 
 
Lancashire County Council's Inclusion and Disability Support Service (IDSS) will 
need to make a statement if it decides that it should determine some or all of the 
special educational provision because either it is beyond the school’s resources, 
or IDSS needs to maintain oversight of the provision made. 
 
Admission Arrangements 
 
The normal schools admission procedures will follow for any pupil regardless of 
need. 
 
The school aims to meet the needs of all children who wish to attend and the 
headteacher will liase with parents, IDSS and the School Governors in cases 
where additional provision is required. 
 
Facilities 
 
The school has ensured access ramps to both buildings and has a toilet that is 
suitable for wheelchair access.  Both buildings are fully accessible for pupils 
requiring the use of wheelchairs. 
 
Allocation of Resources 
 
Staffing costs for SEN pupils are provided by the Local Education Authority.  The 
notional figure given to the school to support Special Educational Needs is 
examined and monies directed to capitation, in class support, intervention and 
specialist teaching. The school currently uses IDSS (Inclusion and Disability 
Support Service) specialist teachers to assist with assessments, advice and 
support for specific children. 
 
Identification, Assessment and Review Procedures 
 
Identification of special educational need may result from concerns raised by: 

• The class teacher 

• Assessment data 

• The Inclusion Manager 

• Parents 
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Internal reviews will take place as part of the ongoing assessment procedure and 
review of children’s progress will take place with parents at set times.  Parents 
will be invited to review pupil progress during the year. 
 
Access to the Curriculum 
 
Teachers use a wide range of strategies to enable children to access all National 
Curriculum subjects and Religious Education.  Work is matched to ability levels 
and where necessary support is given through individual/group support.  
Resources are also matched to the child’s needs. If necessary, specialist 
resources are used to support individual children e.g. writing aids.  The decision 
to support in class or withdraw is determined by the learning activity and the 
child’s needs.   Short withdrawal periods may be necessary to enable the child to 
meet his/her individual targets. The child’s self-perception will be of paramount 
concern when considering withdrawal or ‘in class support’. 
 
Integration of Pupils with SEN 
 
The integration of pupils with Special Educational Needs is of high priority in the 
school.  The school will take all steps, in consultation with parents, to enable 
children to participate in all areas of school life.  The social integration of pupils is 
vital and the ethos of the school is one in which all children are valued.  Each 
individual case will be examined if and when integration proves to have some 
obstacles attached to it and strategies developed to deal with those instances.  
Integration in all areas of school life including access to extra curricular activities 
and school visits are included. 
 
SEN In-Service Training 
 
The school will provide training for staff on the criteria for recognising and 
developing strategies for dealing with children who are identified as having 
Special Educational Needs. 
 
In-house training on recognised need, raising children’s self-esteem and writing 
specific targets is included in INSET days/staff development sessions. 
 
Use of External Support Services 
 
The school uses a range of external support agencies to support children with 
SEN.  These include: 

• The Inclusion and Disability Support Service. 

• Educational Psychologist 

• Educational Welfare Service 

• Outreach Schools and Services 
 
The school also liaises with or requests support from Links with Health, Social 
Services and voluntary organisations when it is felt that this will be of direct 
benefit to the child. The school also has close links with the school’s medical 
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officer, the school nurse and CAMHS.  Regular meetings are held with support 
agencies. 
 
Parents will be notified of all requests to involve outside agencies before contact 
is made.   
 
Partnership with Parents 
 
The school aims to keep parents involved in their child’s progress and supporting 
work with children at home.  Parents are kept informed on an informal and formal 
basis. 
 
Where children are being offered support parents will be made aware of that 
support and the progress made. 
 
The school welcomes involvement with parents in the process of reviewing 
children’s needs. 
 
Parents undergoing the stages of statutory assessment will be informed of the 
named persons and the process involved.  Where appropriate, parents will be 
advised of Parent Partnership Organisations.   
 
Where parents have difficulty in accessing information due to language or 
literacy difficulties the school will take steps to arrange for appropriate support to 
be provided. 
 
Links with Other Schools and Transition between and Beyond School 
 
The school ensures close liaison with local secondary schools and staff meet to 
discuss the transfer process for all children especially those with Special 
Educational Needs. 
 
Records of children’s progress, attainment and IEPs are transferred to school on 
departure.  Secondary School SEN Coordinators will be involved in the transfer 
process. 
 
 
Criteria for Evaluating the School’s Special Needs Policy 
 
The Policy will be evaluated annually and governors will consider the ways in 
which the school identifies and assesses children with special educational 
needs, the quality of provision, monitoring arrangements and the use of external 
agencies.  SEND data and comparative whole school data will be analysed by 
senior leaders in school and presented to governors for review on an annual 
basis. 
 
Complaints 
 



7 
 
Policies/SEN 
Updated March 2013 

Concerns should first be addressed with the class teacher in an attempt to 
resolve the difficulties.  The second stage of the process would be to contact the 
Inclusion Manager. The parent may also approach the headteacher and 
subsequently the governing body. 
 
If the parent feels the matter remains unsolved then they may apply to the 
Lancashire County Council using their complaints procedure. 
 
If parents wish to appeal against the Lancashire County Council decision relating 
to a statutory assessment then they have recourse to the Special Educational 
Needs Tribunal. 
 
 
 
 
 
Useful Contacts 
 

British Dyslexia Society 
0118 966 2677 
www.bda-dyslexia.org.uk 
 

Down’s Syndrome Association 
020 8682 4001 
www.downs-syndrome.org.uk 
 

National Autistic Society 
020 78332299 
www.oneworld/autism.uk 
 

Dyspraxia Foundation 
01462 454986 
www.dyspraxiafoundation.org.uk 
 

 
Special Educational Needs Liaison Officer 
Joint Divisional Offices 
East Cliff 
PRESTON 
PR1 3JT 
01772 262030 

Lancashire Partnership 
Howick House 
Howick Park Avenue 
Penwortham 
PRESTON   PR1 0LS 
Parent Helpline 0845 6014284 
General Office 01772 752727 
www.lancashireparentpartnership.org.uk 
 

 
 
 
 
 
 
 


